
HEADTEACHER, 
HEATHERTON

CANDIDATE 
INFORMATION



THE SCHOOL

There are currently 158 pupils at Heatherton 
(aged 3-11).  There are 22 teachers and 19 
support staff (including TAs).  Heatherton is a 
close-knit, dynamic and forward thinking school 
and believes that a child’s education should be 
inspirational, challenging and nurturing.

Heatherton Girls belong to a warm, friendly and 
happy community where they feel secure and able 
to become independent learners who are willing 
to explore the unknown.  Highly skilled and 
passionate teachers inspire our girls through a 
rich and varied curriculum and an array of extra-
curricular activities.



HEATHERTON AS PART OF THE
BERKHAMSTED SCHOOLS GROUP one of six schools that make 
up

Berkhamsted Schools Group. Berkhamsted School is one of the 
country’s leading independent schools. It has a structure that 
provides the best in both co-educational and single-sex education, 
offering small class sizes and appropriate teaching environments for 
each age group, from age 3 to 18.

The School’s ‘diamond’ structure allows boys and girls to be taught 
together until the age of 11 (at Berkhamsted Pre-Prep and at 
Berkhamsted Prep), separately from 11-16 (Berkhamsted Boys and 
Berkhamsted Girls), before coming back together again in a joint 
Sixth Form (Berkhamsted Sixth).).

Heatherton Girls are provided with the opportunity of progressing 
to the Girls Senior School by sitting the Berkhamsted entrance 
exam six weeks prior to the external applicants.  The School 
curriculum sits alongside the Berkhamsted Prep and Pre-Prep 
Schools.  As Heatherton is located within easy access to local 
Grammar Schools, girls are also prepared for sitting the 11 plus.

Each school has its own Head Teacher, who reports to the Principal.



THE BERKHAMSTED SCHOOLS GROUP: 
STRUCTURE AND MEETINGS

These six schools, together with Berkhamsted Day 
Nursery, form the Berkhamsted Schools Group, which 
is the overarching Charity. 

The Berkhamsted Schools Group has an annual turn-
over of approximately £34m, has 570 employees and 
has an estate of 85 acres of land and 45 significant 
buildings, valued (for insurance) at over £100m.

GOVERNANCE

The Berkhamsted Schools Group has a Governing 
Body comprising 14 members. In addition to the termly 
meeting of the Full Governing Body, there are four sub-
committees: Education, Finance and Property, Risk and 
Regulatory  and one for Heatherton. 

The Head of Heatherton is a Governors’ appointment 
but reports directly to the Principal. 

The Head of Heatherton reports annually to the Full 
Governing Body and is on the termly Education 
Committee, the termly Risk and Regulatory and is free 
to attend meetings of the Finance and Property 
Committees.



THE EXECUTIVE OF
THE BERKHAMSTED SCHOOLS

Group meets weekly and consists of the Principal, the Vice 
Principal, Chief Operating Officer, Chief People Office, the 
Heads of the five schools and the Head of Heatherton. The 
Executive is responsible for:

• All Governor-facing issues:  Governors’ agendas and papers

• Overseeing and formulating Berkhamsted Schools Group 
Policies

• Inspection Issues:  Documentation, SEF etc.

• Determining Berkhamsted Schools Group Budget Priorities 
and making recommendations to Governors over the 
Budget

• Major Strategic Initiatives and Development Planning



PREP HEADS SENIOR MANAGEMENT TEAM

The SMT (Prep) consists of the Principal, the Chief People Officer and the 
Heads of the three prep schools (Pre-Prep, Prep and Heatherton).  SMT 
(Prep) meets once every three weeks to determine Group policy in 
relation to Prep School matters, to work on alignment issues between the 
prep schools and to draw up Group Inspection documentation for the 
prep schools.



JOB DESCRIPTION

INTRODUCTION AND
THE HEADTEACHER’S ROLE

As described above, the Head works in 
partnership with the Principal and through 
him is responsible to the Board of 
Governors for the overall leadership and 
management of the school.  The person 
appointed, if not already a member, will be 
eligible for election to membership of IAPS 
and ISA.



GENERAL:

The Headteacher shall be responsible for:
1. The leadership and management of all aspects of Heatherton.
2. Promoting the aims and values of the school as an academically selective independent Girls’ preparatory school, for ages 3-11, with a 

co-educational Nursery.
3. The academic life of the School; the maintenance of the highest standards of teaching and learning, including independent and

personalised learning with an emphasis on raising standards and value-added improvement.
4. The management of Heatherton’s Education budget.
5. Ensuring the provision of a rich and balanced curriculum for girls at every age; this includes the moral, spiritual, social and cultural 

development of each pupil, providing and maintaining a wide breadth of co-curricular activities which develop skills, talents and interests.
6. Overseeing the constant development and implementation of the curriculum in line within the aims of the Berkhamsted Schools Group.
7. Being a public face of the school.
8. Encouraging and leading the busy and varied life of the school by attending a wide range of events, including in the evenings and at 

weekends.
9. Any other aspect of school leadership and management, as required by the Principal or Governors, for the effective organisation and 

well-being of the school.



Governing Body and Executive:

The Headteacher shall:
1. Attend meetings of the Governing Body and its committees, as required by the Chairman of Governors.
2. Provide termly reports (written and/or oral).
3. Play a full and active part in the Berkhamsted Schools Group Executive and Senior Management Team meetings.
4. Attend Strategy Away Days and Twilight sessions as required.
5. Keep the Principal and Governors informed about the work of the school and consult them whenever appropriate; for example, over 

the formulation of future strategies, the school development plan, marketing and any significant curriculum or organisational changes.
6. Ensure that all relevant educational, regulatory and statutory policies are drawn up, revised regularly, approved by Executive or 

Governors, and applied.
7. Keep abreast of national educational policies, practices and likely future developments.
8. Provide strategic advice and forward planning, taking into account likely future changes in good practice, competitors and the market 

environment.



Heatherton Senior Management Team:

The Headteacher shall:
1. Lead the Heatherton Senior Management Team, chair regular meetings, delegate areas of responsibility and provide support.
2. Make suitable appointments to Heatherton SMT, in consultation with the Principal and Chief People Officer.
3. Write and implement a Heatherton Improvement and Development Plan.
4. Ensure that the school has appropriate crisis management plans in place.

Staff (teachers and support staff):

The Headteacher shall:
1. Lead the appointment, deployment, appraisal, monitoring, development and (if necessary) disciplining of teaching staff to ensure the 

highest standards of teaching and learning.
2. Evaluate the quality of teaching and learning, ensuring that the highest standards of professional performance are established and 

maintained.
3. Provide support and advice where required to all members of staff, to improve their professional practice and performance and to

ensure their best interests and welfare.
4. Ensure that all staff set standards both in and out of School appropriate to the ethos of the Berkhamsted Schools Group.
5. Encourage staff through attendance at a wide range of events and through frequent and positive contact.
6. Maintain and develop good relationships and communication between staff in order to promote an understanding of and support of the 

aims and values of the school.



Pupils: 

The Headteacher shall:
1. Ensure that child protection and safeguarding are always given the highest priority.
2. Ensure the highest possible standards of education through effective teaching and learning throughout the school.
3. Maintain and develop a balanced and broad curriculum in accordance with the aims of the Berkhamsted Schools Group
4. Provide outstanding pastoral care and support within a structure which fosters compassion and understanding and adopt suitable 

measures which promote self-discipline and a proper regard for authority.
5. Provide and promote a wide range of extra and co-curricular activities and ensure the highest standards within them, including societies, 

sport, music, theatre and trips.
6. Manage pupil behavior and deal with disciplinary issues including, if required, the suspension and expulsion of pupils.

Parents, and Friends:

The Headteacher shall:
1. Maintain strong relationships with the parent body.
2. Ensure that communication with parents is frequent, effective, pro-active and efficient.
3. Support the work of the Friends of Heatherton.



THE CANDIDATE (PERSON SPECIFICATION)

The Governors and Principal are seeking to appoint a Headteacher with strong leadership and management 
skills, vision, empathy and the highest standards of personal integrity.  

The successful candidate will be well-qualified and a first-rate teacher with a proven leadership record.  He or 
she will have experience in a Senior Leadership role, such as a Head or Deputy Head, in a successful 
Preparatory or Junior School.  

Due to the complexity of the Berkhamsted Schools Group, it is most important that the successful candidate 
values the autonomy of running a school but also has the wider vision to recognise the security, strength and 
advantages of working as part of a wider team.

He or she will be capable of building close working relationships with all members of the school community, but 
in particular with the Chairman of Governors, the Principal, the other members of the Executive and the Senior 
Management Teams.

Candidates must also be able to demonstrate empathy with and commitment to the aims of Heatherton and 
the Berkhamsted Schools Group.  

It is essential that the successful candidate is an accomplished communicator who inspires and gives confidence 
to others.

Above all, the successful candidate must care about the education of young people and the welfare and 
performance of staff.

The Governors and Principal are looking to appoint someone who will continue to develop the academic, 
cultural, pastoral, social and spiritual life of the school, whilst bringing to the school his/her own personality, 
enthusiasm and ideas for its future success.  



TERMS AND CONDITIONS

A formal contract, recognised by IAPS, detailing 
terms and conditions will be drawn up on 
appointment.  The following notes provide guidance, 
without prejudice, on the likely main provisions.

A highly competitive remuneration package is 
available, The Governors review the salary annually, 
effective from 1st September.

Discretionary discount on School Fees.  This is a 
non-contractual benefit and is solely at the 
discretion of the Governors. At present teaching 
staff enjoy a 66% discount on school fees.

The school is part of the government’s Teachers’ 
Pension Scheme.



TERMS

• The appointment is subject to two terms’ notice.
• Holidays are by arrangement with the Principal, but the Head should expect to be 

available for some periods outside term-time.
• The Head’s performance will be subject to a regular appraisal.
• Applicants must be willing to undergo child protection screening appropriate to the 

post, including checks with past employers. Full details are given on the application 
form.

• Shortlisted candidates will be asked to undertake identity and qualification checks 
which conform to the School’s Safeguarding Policy. They must also agree to 
references being taken up at that stage and checks made with past employers.

• The successful applicant will be required to complete a self-disclosure Medical 
Questionnaire.

The appointment is subject to satisfactory references, satisfactory clearance from the 
Disclosure and Barring Service, proof of identity and qualifications and a satisfactory 
report after a medical examination by the School’s appointed doctor.



PROCESS

The closing date for application is 1 October 2019.

Interviews will be held on Monday, 18 and Tuesday, 19  
November 2019. Overnight accommodation will be 
provided.

The School is committed to safeguarding and promoting the 
welfare of children and young people and expects all staff 
and visitors to adopt a child centred and coordinated 
approach to child protection and safeguarding. The 
successful applicant will be required to apply for an 
Enhanced Disclosure check by the Disclosure and Barring 
Service. Berkhamsted Schools Group is a registered charity 
dedicated to education: 310630.



HOW TO APPLY

The Application form should be completed electronically 
and together with a covering letter and C.V. sent by email 
with names, addresses, telephone numbers and email 
addresses of three referees to 
recruitment@berkhamsted.com. We only reference 
shortlisted candidates.

THE INTERVIEW PROCESS WILL INCLUDE

• Tour of Heatherton and refreshments with 
Heatherton SMT

• Practical assessments
• Dinner with Executive Team
• Presentation to a panel – on a topic to be advised at 

selection
• Panel Interview

mailto:recruitment@berkhamsted.com
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